
 
 
 
Job Title  Site Strategies Manager 
 
Classifica/on Exempt 
 
Reports to   Managing Director, Project Management & Site Strategies 
 
Date    September 2025  
 

Job Descrip/on 

Summary / Objec/ve 
Shape the future of Northeast Ohio — one site at a 2me.  Team NEO’s Site Strategies team plays 
a pivotal role in making Northeast Ohio more compe22ve for business investment by 
strengthening the region’s industrial real estate pipeline. The Manager of Site Strategies will 
coordinate with JobsOhio, communi2es, property owners, u2li2es, and regional partners to 
respond to ac2ve site selec2on projects while also advancing long-term site readiness 
ini2a2ves. 
 
This posi2on is ideal for someone who thrives at the intersec2on of data-driven analysis, project 
coordina2on, and rela2onship management. By helping companies find the right loca2on to 
grow in Northeast Ohio, you’ll directly support job crea2on and capital investment across our 
14-county region. 
 
Key Responsibili/es 

• Lead Team NEO’s role in the reac2ve site selec2on process, ensuring 2mely, strategic, 
and compelling responses to business and consultant inquiries. 

• Partner with communi2es, developers, and u2li2es to advance proac2ve site readiness 
efforts that build a stronger pipeline of compe22ve industrial sites. 

• Provide technical assistance to public and private partners on zoning, due diligence, and 
development feasibility. 

• Conduct and interpret data analysis to inform investment decisions and priori2ze site 
development opportuni2es. 

• Manage informa2on in Salesforce, GIS, Excel, and other systems to track sites, monitor 
progress, and generate insights. 

• Represent Team NEO in client-facing mee2ngs, site visits, and working groups. 
• Contribute to marke2ng efforts, presenta2ons, and messaging that highlight Northeast 

Ohio’s real estate strengths. 



• Support Team NEO’s mission by ensuring strong partner engagement and excellent client 
service. 
 

Skills and Qualifica/ons 
• Bachelor’s degree in economic development, planning, poli2cal science, economics, data 

analy2cs, business or related discipline required. 
• 3+ years of work experience.  A master’s degree may replace 2 years of experience. 
• Strong interpersonal skills with the ability to build trusted rela2onships across public, 

private, and nonprofit partners. 
• Highly organized, detail-oriented, and able to manage mul2ple projects under deadlines. 
• Clear communicator with strong wri2ng and presenta2on skills. 
• Analy2cal thinker with experience in real estate, site development, or economic 

development preferred. 
• Proficiency in MicrosoY Office Suite (Excel exper2se strongly preferred). Experience with 

Salesforce, GIS, or other CRM/data pla^orms a plus. 
• Self-starter who is proac2ve, goal-oriented, and mo2vated by delivering results. 

 
Compensa/on and Benefits 

• Star2ng salary: $60,000 annually 
• Compe22ve benefits package, including medical, dental, and vision insurance 
• 403(b) re2rement plan with employer contribu2ons 
• Paid 2me off, holidays, and professional development opportuni2es’ 

 
Supervisory Responsibility  
None 
 
Physical Demands 

• Light-to-medium liYing 
• Sicng or standing for extended periods of 2me 

 
Travel and Schedule  

• Some travel/driving may be required.   All expected to be in-region. 
• Must be available to work occasional off-hours.  (Events and mee2ngs will involve some 

early mornings, evenings). 
• Must be available during standard business hours (8:30 AM – 5:00 PM) 

 
EEO Statement 
Team NEO is firmly commiged to prohibi2ng discrimina2on on the basis of race, color, sex, age, 
religion, ancestry, na2onal origin, ci2zenship, disability, military status, sexual orienta2on, or 
gene2c informa2on throughout the employment process, from selec2on through termina2on. 
Team NEO expects all employees, vendors, and associates to support the nondiscriminatory 
policies of Team NEO. 
 



Other Du/es 
Please note this job descrip2on is not designed to cover or contain a comprehensive lis2ng of 
ac2vi2es, du2es or responsibili2es that are required of the employee for this job. Du2es, 
responsibili2es and ac2vi2es may change at any 2me with or without no2ce. 
 
Contact 
Interested candidates should send an electronic expression of interest and a resume to:  

Laura Hudak 
VP of Finance and Administration  
Team NEO  
1111 Superior Avenue, Suite 1600 
Cleveland, Ohio 44114 
lkhudak@teamneo.org 

mailto:lkhudak@teamneo.org

